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Foreword 
 

Welcome to the Adult Development & Aging program in the Psychology 

Department at The University of Akron! We are so glad you selected our 

program for your graduate training and delighted to be working with you. 

 
This handbook was designed to provide you with important information 

regarding the structure, expectations, requirements, and policies of the 

program. In short, this handbook should be the “go to” for guidelines on 

the who, what, when, how, and why of your graduate training. 

 
The Adult Development and Aging faculty are dedicated to excellent 

scholarship and high standards of achievement in graduate training. The 

program is designed to provide students with opportunities to develop into 

aging scholars of the highest caliber. 

 
All information in this handbook is in accordance with the graduate 

schools at both universities unless otherwise noted. 

 
We wish you the very best as you pursue success in your graduate training 

in our program. 
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Program Philosophy 
By 2034, there will be 78 million Americans 65 years or older, outnumbering Americans 
under the age of 18 years for the first time in U.S. history (U.S. Census Bureau, 2020). 
Indeed, it is projected that by the year 2030, 1 in 5 Americans will be over the age of 
65.Aging is emerging as an important research, teaching, and service area because this 
segment of the population is growing so rapidly. The Psychology departments at The 
University of Akron and Cleveland State University offer a joint doctoral program in the 
Psychology of Adult Development and Aging. We define Adult Development and Aging 
as the study of psychological development and change throughout the adult years. Our 
unique program is one of only a handful of Adult Development and Aging doctoral 
programs in the country, and the only one in the state of Ohio. Our faculty’s core 
research areas cover a wide variety of interests including memory, attention, and aging; 
cognition and emotion; dementia and psychosocial interventions; and transitions and 
resiliency in older adulthood. 

 
By the end of doctoral training, our students are well-prepared to work in several 
roles including academia, medical centers, government agencies, and research 
institutes. 

 
Students are trained as researchers with expertise in social, cognitive, and behavioral 
aspects of adulthood and aging, who convey existing knowledge through teaching. 
Students also generate new knowledge through basic and applied research and 
become involved with communities in addressing social issues related to aging. The 
program provides opportunities to work with multiple faculty members across two 
different universities, offering broad exposure to the growing areas of basic and 
applied aging research. 

Graduate School Expectations for Coursework 
Students admitted to the program are required to take approximately equal amounts of 
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coursework at each institution. The doctoral program in Adult Development and Aging requires 
a minimum of 96 semester credit hours of study at Cleveland State University nd 90 credit 
hours at University of Akron.1 Required coursework covers the areas of 1) research 
methods/design, 2) statistics, 3) foundation coursework in adult development and aging, 
and, 4) advanced research seminars, including Mental Health and Aging, Brain & 
Behavior in Adulthood, Social and Emotional Development in Later Life, Health 
Psychology in Later Life, Diversity Across the Lifespan, and Cognitive Aging. Students 
must complete 16 credits of research methods/design and statistics coursework. 
Students also will take coursework that may consist of Independent Reading and 
Research, Special Topics in Psychology, Thesis, and Dissertation credits. In 
consultation with their advisor, students may take elective coursework as well (e.g., 
Multilevel Modeling). See also APPENDIX: COURSEWORK CHECKLIST. 

 

Graduate School Expectations for GA/TA Assignments 
Graduate students receive a tuition waiver and stipend in exchange for a Graduate 
Assistantship (GA) or Teaching Assistantship (TA). Graduate students in good standing (i.e., 
meeting program requirements on time) are eligible for renewal of their assistantship each 
year for GA or TA funding through their fourth year of study. Funding beyond the fourth year 
is contingent upon available departmental resources. Historically, we have also been 
successful at funding our students in their fifth year of study. Both GA and TA assignments 
require 20 hours of work per week. Graduate students are expected to meet with their 
assistantship supervisor regularly and fulfill the obligations outlined by the supervisor. 
Because assistantship assignments at each university are tied to the annual budgeting cycle, 
assistantship contracts are renewed on a yearly basis. However, our philosophy is to provide 
doctoral students with at least four years of on-going support if possible. This support is 
typically in the form of a nine-month stipend and tuition waiver.2

 

 

Graduate School Expectations for Research 
Graduate students are expected to conduct ethical research studies on aging and adult 
development. Both the master’s thesis and dissertation must be comprised of empirical 
research within the domain of adult development and aging. Studies will not be approved by 
the committee as appropriate for a MA or PhD if they do not meet these requirements. 

 
Graduate students must follow all ethical standards of conducting psychological research 
including standards described by the Institutional Review Board and standards of professional 
conduct with research participants, faculty, peers, and collaborators. Ethical standards of data 
reporting must also be followed (see APA guidelines). 

 
1 This difference between the two universities is being considered for change so that both universities require a minimum of 90 credit 
hours. The handbook will be updated when and if the proposed changes are accepted. 

2 There may be opportunities for summer support and/or tuition waivers on an individual basis. 
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Program Faculty 
Designation as Core Faculty or Affiliated Faculty is based on the original designation in 
the Ohio Board of Regents proposal for the Adult Development and Aging (ADA) 
program. 

 

Core Faculty 
Roles: interest in and availability to serve as primary advisor to graduate students in the 
program; conduct adult development and aging research; provide leadership to steer 
and grow the program; active involvement in ADA curriculum.  

 
Responsibilities: Attend all program faculty meetings and ADALT meetings; serve on 
ADA faculty committees when needed; chair own students’ thesis and dissertation 
committees; serve on other students’ thesis and dissertation committees; teach ADA 
courses when available and appropriate; active involvement in comprehensive exams 
including developing/updating reading lists and questions, grading written responses, 
presence and participation at oral comprehensives, and serving as a primary or 
secondary reader on the specialty exam. 
 
Procedure for Obtaining Core Faculty Status: Typically, two mechanisms are 
available to obtain core faculty status: 1) being hired on an ADA-specific faculty line or 
2) petitioning to move from an affiliate to core status. The process for petitioning to 
obtain core faculty status is as follows: a) serve as an affiliated member of the ADA 
committee for a minimum of 2 years, and b) submit a written statement to the program 
director(s) (along with a current CV) outlining your qualifications for core status and 
how you plan to contribute as a core faculty member. At a formal ADA faculty meeting 
(or via email), core members of the faculty will discuss the petition and vote on 
granting core faculty status. Core status is maintained so long as the faculty member 
continues serving/fulfilling the relevant roles and responsibilities.  
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Name, Title, and Email Institution Research Focus 
Allard, Eric 
Associate Professor 
e.s.allard@csuohio.edu 

CSU Aging and emotion regulation, 
motivation, well-being, eye tracking, 
psychophysiology 

Allen, Philip 
Professor 
paallen@uakron.edu 

UA Perception, attention, memory, word 
recognition, event-related potentials, 
quantitative models, and aging 

Bisconti, Toni  
Professor 
tb33@uakron.edu 

UA Social aging, social support, resilience, 
ageism, , minority stress in sexual 
minorities, qualitative research 

Judge, Katherine 
Professor 
Senior Research 
Scientist, MBRI 
k.judge46@csuohio.edu 

CSU Dementia, memory loss, Alzheimer's 
disease, traumatic brain injury, stroke, 
family caregiving, stress process, 
cognitive rehabilitation, psychosocial 
interventions 

McLennan, Conor  
Professor 
c.mclennan@csuohio.edu 

CSU Word recognition, speech, language, 
perception, cognitive psychology, 
aging 

Stanley, Jennifer Tehan 
Professor 

  jstanley@uakron.edu 

UA Emotion regulation and emotion 
perception and aging; social 
cognition and aging 

Vail, Kenneth 
Professor 
k.e.vail@csuohio.edu 

CSU Existential psychology 
 

mailto:e.s.allard@csuohio.edu
mailto:paallen@uakron.edu
mailto:tb33@uakron.edu
mailto:k.judge46@csuohio.edu
mailto:c.mclennan@csuohio.edu
mailto:jstanley@uakron.edu
mailto:k.e.vail@csuohio.edu
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Affiliated Faculty 
Minimum roles and responsibilities for an affiliated faculty member are outlined below. 
Affiliated faculty may take on additional roles and responsibilities when desired and 
appropriate. 
Roles: Consult with students and faculty members on research projects of overlapping 
interest; contribute feedback to research within the program; contribute feedback to 
program development.  

 
Responsibilities: Serve on student thesis and dissertation committees; attend ADA 
faculty meetings and ADALTs; teach ADA courses; serve as additional readers for 
comprehensive exams as needed. 
 
Procedure for Obtaining Affiliated Faculty Status: No formal petition process is 
required. For CSU faculty, affiliated faculty status is granted for those who sign up to 
serve on the ADA faculty standing committee (Refer to CSU Department of 
Psychology Bylaws for standing committee membership procedures).  

 
 

Name and Email Institution Research Focus 
Hurley, Robert 
Associate Professor 
r.s.hurley@csuohio.edu 

CSU Neuroscience of typical and pathological 
aging, neurocognitive networks, language  

Pethtel, Olivia 
Assistant College Lecturer 
o.pethtel@csuohio.edu 

CSU Well-being, decision-making, and culture 

Slifkin, Andrew 
Professor 
a.slifkin@csuohio.edu 

CSU Motor control, motor imagery, 
movement disorders, action, 
perception 

Sterns, Harvey (Emeritus) 
Professor Emeritus 
hsterns@uakron.edu 

UA Industrial gerontology, spatial maps, 
human factors, housing, and aging 

mailto:r.s.hurley@csuohio.edu
mailto:o.pethtel@csuohio.edu
mailto:a.slifkin@csuohio.edu
mailto:hsterns@uakron.edu
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Program Structure 
• The student is required to maintain at least a 3.0 GPA; 
• A minimum of 90 graduate credits at UA and 963 at CSU including a 30-credit 

master’s program.  
• Completion of PhD core courses in the student’s specialty area: adult 

development and aging. 
• Completion of additional required and elective courses to be planned in conjunction 

with the student’s faculty advisor and subject to approval by the adult development 
and aging committees. 

• Completion of Program Milestones for progress toward degree (e.g., master’s 
thesis, comprehensive exams, and dissertation). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5 We are currently working on a curriculum change to reduce the credit hour requirements at CSU to 90 credit hours. When this is 
approved, we will change it in the handbook. 
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Required Coursework: Also refer to APPENDIX A: COURSEWORK CHECKLIST 
Title Credits 

The following courses must be completed before your master’s degree. 
Quantitative Methods I 4 
Quantitative Methods II 4 
Master’s Thesis 1 (UA); 8 (CSU) 
Adult Development & Aging 4 

 

At least 17 credits must be completed from the following list PRIOR to your master’s 
degree. 
Research Methods 4 
Multivariate & Computer Methods in Psychology 4 
Teaching of Psychology I & II (UA only) 4 
Social and Emotional Development Across the Lifespan 4 
Health Psychology in Later Life 4 
Cognitive Aging 4 
Mental Health & Aging 4 
Brain & Behavior in Adulthood 4 
Diversity Across the Lifespan 4 
Independent Reading and Research (up to 13 hours) 4 
To be completed prior to graduation with PhD  

Dissertation (minimum of 12 hours for UA; 8 hours CSU) variable 
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Course Descriptions 

 
Credits Course Number Course Name Course Description 
 UA CSU   
4 PSYC 601 PSY 601 Psychological Research 

using Quantitative & 
Computer Methods I 

Psychological research problem 
applying quantitative and computer 
methods. Topics include research 
design, sampling, controls, threats to 
validity, hypotheses testing, 
psychological measurement, error, 
robustness and power. 

4 PSYC 602 PSY 602 Psychological Research 
using Quantitative & 
Computer Methods II 

Psychological research problem 
applying quantitative and computer 
methods. Topics include research 
design, sampling, controls, threats to 
validity, hypotheses testing, 
psychological measurement, error, 
robustness and power. 

4 PSYC 727 PSY 710 Psychology of Adulthood & 
Aging 

Aspects of development, aging with 
emphasis on life-span methodology 
and research design. Age-related 
changes in intelligence, personality, 
sensation, perception, learning, 
memory, socialization, and intervention 
approaches. 

4 PSYC 728 PSY 715 Social and Emotional 
Development Across the 
Lifespan 

An advanced course that introduces 
students to current theoretical 
perspectives and empirical findings 
regarding social and emotional 
development in adulthood. 

4 PSYC 729 PSY 714 Brain & Behavior in 
Adulthood 

This course focuses on principles of 
psychological and neuropsychological 
assessment in adulthood and later life 
including the assessment of memory 
processes, attention, executive 
functioning, language processes, and 
intelligence. 

4 PSYC 730 PSY 711 Health Psychology in Later 
Life 

This course will introduce you to the 
theoretical and methodological issues 
of Health Psychology in Later Life, as 
well as allow for discussion of 
important psychological phenomena 
relating to the study and understanding 
of health-related issues within the 
framework of lifespan development and 
aging. 

4 PSYC 732 PSY 716 Cognitive Aging Survey of selected topics in cognitive 
aging including memory, problem-
solving, decision-making, and 
expertise. 

4 PSYC 733 PSY 712 Mental Health and Aging This course will introduce you to the 
theoretical and methodological issues 
of Mental Health and Aging as well as 
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allow for discussion of important 
psychological phenomena relating to 
the study and understanding of mental 
health related issues within the 
framework of lifespan development and 
aging. 

2 + 2 PSYC 723 
& 724 

N/A Teaching of Psychology Training in the teaching of psychology 

8 PSYC 699 PSY 699  Master’s Thesis Research analysis of data and 
preparation of thesis for master's 
degree. 

12 PSYC 899 
(12 credits) 

PSY 899 
(8 credits) 
 

Doctoral Dissertation Supervised research on topic deemed 
suitable by the dissertation committee. 

30 PSYC 797 PSY 720 Independent Reading and/or 
Research: Psychology 

Individual readings and/or research on 
a topic under supervision of faculty 
member with whom specific 
arrangements have been made. 

4 PSYC 734 TBD Diversity Across the Lifespan The purpose of this course is two-fold: 
(1) to understand the DEIA issues 
across the lifespan by examining aging 
research in nonmajority populations, 
and (2) to critically examine and learn 
best practices on how to be more 
inclusive in designing research. 

4 PSYC 754 TBD Research Methods in 
Psychology 

Scientific method and its specific 
application to psychology. Topics 
include data collection, validity, 
reliability, use of general linear model 
and its alternatives and power analysis. 

4 PSYC 779 TBD Graduate Seminar in 
Psychology: Multivariate & 
Computer Methods in 
Psychology 

Multivariate analysis. 
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Adult Development & Aging Generic Course Progression (credit hours in parentheses)4 

 

Students are required to enroll in 12 credit hours each semester to be considered full-time, unless 
special permission has been granted by the Department and Program chairs. 

 
Year 1 

 
 

Fall Semester Spring Semester 
Teaching of Psychology (4; UA only) 

            Quantitative Methods I (4) Quantitative Methods II (4) 
Adult Development & Aging (4) up to two – Core/Elective Courses (4 cr. ea.) 
Core Course/Elective (4) IR&R/Master’s Thesis (0-8) 

 
 

Year 2 
 

Fall Semester Spring Semester 
up to two – Core/Elective Courses (4 cr. ea.) Multivariate & Computer Methods in Psych (4) 
IR&R/Master’s Thesis (4-8) up to two -- Core or Elective Courses (4 cr. ea.) 

IR&R/Master’s Thesis (0-8) 
 

Year 3 
 

Fall Semester Spring Semester 
up to two – Core/Elective Courses (4 cr. ea.) up to two – Core/Elective Courses (4 cr. ea.) 
Research Methods (4) IR&R (0-8) 

 
 

Year 4 
 

Fall Semester Spring Semester 
IR&R (4) IR&R (4) 
Dissertation (8) Dissertation (8) 

 
 

Year 5 
 

Fall Semester Spring Semester 
IR&R (4) IR&R (4) 
Dissertation (8) Dissertation (8) 

 
 
 
 
 
 
 

4 The course progression changes every year because courses are generally offered on a 3-year rotation (with the exception of all 
quantitative courses and Adult Development and Aging).  
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Adult Development & Aging Example Course Progression (credit hours in parentheses)5 
 
 

Year 1 
 

Fall Semester  Spring Semester  
Teaching of Psychology6 (4)                               Quantitative Methods II (4) 
Quantitative Methods I (4) Cognitive Aging (4) 
Adult Development & Aging (4) Independent Reading & Research (4) 

           Health Psychology in Later Life (4)             
 

Year 2 
 

Fall Semester Spring Semester 
Master’s Thesis (4) Master’s Thesis (4) 
Brain & Behavior in Adulthood (4) Multivariate & Computer Methods in Psych (4) 
Independent Reading & Research (4) Independent Reading & Research (4)   

 
 
 

Year 3 
 

Fall Semester Spring Semester 
Research Methods (4) Soc. Emot. Dev. Across the Lifespan (4)           
Mental Health and Aging (4) Independent Reading & Research (4) 
Diversity Across the Lifespan (4) Independent Reading & Research (4) 

 
 
 

Year 4 
 

Fall Semester Spring Semester 
Independent Reading & Research (6) Independent Reading & Research (6) 
Dissertation (6) Dissertation (6) 

 
 

Year 5 
 

Fall Semester Spring Semester 
Independent Reading & Research (6) Independent Reading & Research (6) 
Dissertation (6) Dissertation (6) 

 
 
 
 
 

5 Please note that this is one potential sequence of the ADA curriculum. 
 

6 For UA students only 
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Thesis Requirements and Procedures 
All students in the ADA program must complete a thesis7. A thesis is an empirical study of 
publishable quality within the domain of adult development and aging. Thesis committees are 
comprised of 3 members: the major advisor and at least one additional ADA faculty member 
at UA and one additional ADA faculty member at CSU. The student must obtain approval to 
conduct the study from his or her master’s thesis committee prior to data collection. For the 
proposal, the student distributes a proposal document to their committee before a proposal 
defense meeting. Once the study is complete, and to fulfill the requirements for a master’s 
degree, students must defend the thesis. For the thesis defense, students distribute a 
complete manuscript of the empirical study to his or her thesis committee prior to the defense 
meeting. Committee members decide whether the student has passed the thesis 
requirements based on the document and defense meeting and the degree to which the 
product meets the approved proposal. 

 
A student may begin work on their thesis research project at any time after admission to the 
graduate program realizing that they must meet all M.A. degree requirements as specified by 
the Graduate School/Graduate College and the Department of Psychology for successful 
completion of the program. Students must be continuously enrolled until completion of their 
M.A. degree. Failure to maintain continuous enrollment without receiving prior program 
approval for a leave of absence will result in a student being dropped from the degree 
program. 

 
The University of Akron 

 
Students at The University of Akron have the option to complete a Thesis Waiver rather than 
a Thesis. All requirements described above apply to both the Thesis Waiver and Thesis 
options. The only difference between the two is that the Thesis Waiver does not need to go 
through the Graduate School (which requires more lead time to be eligible for graduation and 
specific formatting requirements so the document can be bound). Most students elect to 
complete the Thesis Waiver, which gives them more time to complete their project and more 
freedom in formatting. However, if a student would like a bound copy of their thesis, they 
should choose the Thesis option. 

 
Students who have chosen the Thesis Waiver option must register for at least one credit hour 
of Master’s Thesis. Students who complete a thesis will receive a grade of “CR” (Credit). 
Students who waive the thesis will receive a “PI” (Permanent Incomplete) for Master’s Thesis 
credits. Students completing a Master’s Thesis will need to register for a total of 8 credits. 

 
The Thesis option does need to go through the Graduate School. See Graduate School 
webpage for guidelines and deadlines. 

 
 
 
 

7 The only exception is if a previous master’s thesis has been approved for transfer by the ADA faculty. See section on Transfer of 
Credits. 

http://www.uakron.edu/gradsch/current-students/gdlnthesdiss.dot
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Cleveland State University 
 

Students at Cleveland State University are required to complete a thesis (8 credit hours). 
Information on thesis requirements and format for Cleveland State University students can 
be found on The College of Graduate Studies Thesis & Dissertation page. 

 

Deadlines for Master of Arts (MA) 
Program deadlines, requirements, and forms are identical for the master’s thesis and the 
master’s thesis waiver options. (There are additional graduate school requirements for 
the master’s thesis and thesis wavier options beyond those described below). 

 
Master’s Proposal Defense 

 
Ordinarily, a master’s thesis proposal should be defended by May 15 of the first year. 
Students must schedule the committee meeting and distribute the proposal document to 
the members of their committee at least two weeks in advance of the committee 
meeting.  

 
If there are extenuating circumstances that preclude the student defending their thesis 
proposal by May 15 of the first year, the student must request permission to defer the 
proposal defense from the Program Chair. 
 
Master’s Thesis Defense 

 
The deadline for completing the master’s thesis defense is May 15 of the second year. 
Students must schedule the committee meeting and distribute the thesis document to the 
members of their committee at least two weeks in advance of the committee meeting.  

 
Upon committee approval of the master’s thesis defense, the Chair of the  committee 
must email the  program director   to notify them that the student has successfully 
completed this milestone.  All members of the committee and the student should be 
copied on the email. The date of the successful defense should be included. 

https://graduate-studies.csuohio.edu/current-students/thesis-dissertation-format-guidelines
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Any deviation from the above deadlines must be petitioned in writing at least one month 
in advance of the deadline.  

 
 

Comprehensive Exams 
Students complete comprehensive exams the summer after their third year in the 
program and after they have completed the required coursework. There are three 
sections to the ADA Comprehensive Examination: 

 
(1) Ordinarily, the written comprehensive examination will be held on the Monday 

and Tuesday of the third week in June; 
(2) Ordinarily, the oral examination will be held the first Monday after the 4th of July; and 
(3) the student’s specialty exam, which is an additional publication beyond the 

master’s thesis project or a grant proposal in the student’s area of interest, and 
is due to their committee by October 1.  

 
1. The written examination consists of three questions covering topics relevant to all 

students pursuing a doctoral degree in ADA psychology: theory in adult 
development and aging, methods, and specialty area. The written comprehensive 
examination will be administered over the course of two days. It will consist of essay 
questions covering core areas in which the students take courses in the ADA field. 
The questions will be written and scored by the ADA faculty using a rubric. The goal 
of the examination is to assess students’ breadth of knowledge – including their 
ability to integrate and apply this knowledge in the ADA field. 

2. The oral examination is conducted by the ADA faculty from both UA and CSU and 
will be an oral defense of the written portion of the exam, in addition to any 
general-knowledge information the faculty would like to include from the reading list 
or ADA courses. The goal of the oral examination is to give students an opportunity 
to defend their written responses and further discuss their knowledge base in adult 
development and aging at a scholarly level. 

3. The take-home specialty exam requires the student to 1) submit an additional 
manuscript for publication beyond the master’s thesis project, or 2) write and submit 
a grant proposal in the student’s area of interest. It should be submitted to their 
Dissertation advisor, the Program Chair, and one more committee member as a 
second reader (to be determined by the student in conjunction with their Advisor).  
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Grading 
For the written portion of comprehensive exams, each area is scored from 1 (unsatisfactory) 
to 5 (exemplary) on six different areas (overall understanding, argument, evidence, synthesis, 
implications, and structure).  Students must have a total score of 3 or above when averaged 
across all three graders. If a student does not pass any area of the written portion, then they 
may not take the oral portion in that area. Additionally, they will be required to retake the 
areas that were failed before the end of the fall semester. If passed, orals will be scheduled 
two-three weeks later. Ultimately, students must pass all three areas to officially pass the 
written portion of comprehensive exams. 

 
The oral examination is conducted by a quorum of the core program faculty: Each 
question from the written examination will be covered; in addition, faculty may ask 
questions about readings on the reading list. Students are again required to pass 3/3 of 
the areas. If a student passes the written exam, but not the oral exam, the student will 
be permitted to retake the oral examination once (within 1 month) over the question(s) 
that they did not pass. 

 
The specialty exam is evaluated by the advisor and the second reader. Each reader will 
give a pass/fail assessment, in addition to giving the student specific feedback on the 
document. The student must complete their specialty requirement by November 1.  
their fourth year. 

 
If a student fails either the written or oral portion of the comprehensive exam twice, the 
student is dismissed from the program. 

 

Dissertation Requirements and Procedures 
For a Dissertation, the committee is composed of a minimum of 5 committee members, 
including the Dissertation Advisor, 2 additional ADA faculty members, and 1 member from 
outside either Psychology Department (for University of Akron, this member must be a UA 
Faculty member with Graduate Faculty I Status. For Cleveland State University, the outside 
member does not need to be a CSU faculty member. For non-CSU faculty members, they will 
need to obtain temporary graduate faculty status with the CSU College of Graduate Studies 
at Level II or Level I). Of the two additional ADA members, at least one faculty member must 
be from the other University. 

 

Deadlines for Dissertation 
The deadline for completing the Dissertation proposal defense is May 15 of the fourth 
year. Students must schedule the committee meeting and distribute the proposal 
document to the members of their committee at least two weeks in advance of the 
committee meeting. 

 
Students must complete their dissertation approval form for their respective universities 
in the time frame delineated by their graduate school.  

 
Any deviation from the above deadlines must be petitioned in writing at least 1 month 
prior to the deadline. 
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ADALTs and Colloquia 
Graduate students are required to attend all ADALTs (Adult Development and Aging Learning 
Talks) and Colloquia. The purpose of ADALTs is to give students an opportunity to formally 
present research to faculty and their peers and receive feedback. ADALTs are also instructive 
for students who are not presenting as examples of academic presentation styles. 

 
Each cohort will be designated to present at least twice throughout their graduate training. 
Dates for ADALTs will be distributed during the first week of classes each semester. If there 
is an emergency or teaching obligation that interferes with a student’s ability to attend an 
ADALT, the student’s advisor and Program Chair must be notified prior to the event. If a 
student cannot make the ADALT in which they are scheduled to present, then they must 
present at a different ADALT during the semester. 

 
Periodically, the faculty will distribute information about colloquia on topics relevant to the ADA 
program. Students are expected to attend colloquia as these provide additional training and 
learning opportunities. 

 

Additional Research Opportunities 

Established relationships with Cleveland-area medical and research institutions allow 
students to gain experience in more applied research settings. 

 

Program Evaluation of Students 
All ADA students will undergo a formal yearly review in which they will complete the End of 
Year Graduate Student Evaluation Form (found in APPENDIX: END OF YEAR EVALUATION 
FORMS), meet with their advisor, and then provide a fully-signed-off copy and CV to their 
respective Program Chair no later than 5 p.m. April 30. 

 
Each student is evaluated by the program committee based on their academic performance, 
research and/or teaching activity, degree progress, and professional conduct. 

 
More specifically, in the spring of each year, every graduate student must prepare a written 
self-examination that includes (at minimum): 

 
a. Grades in content courses for the last year 
b. Research progress 
c. Teaching and other appropriate experiences 
d. A curriculum vita 
e. Professional/departmental contributions 

This self-evaluation will be prompted by the student's program area chair, and the materials 
must be given to the student's advisor prior to evaluation by the whole committee in the 
student's area. Failure to provide this evaluation constitutes inadequate progress and may 
result in loss of assistantship or dismissal. Feedback based on an evaluation of the student’s 
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progress will be given to each student regarding performance in graduate classes, 
performance in required research activity (e.g., thesis/thesis waiver and dissertation); teaching 
proficiency (or other assistantship responsibilities), performance in additional, non-required 
research activity (e.g., presentations, publications, assistance with grant proposals, etc.), and 
professional development (e.g., student initiative and  independence, program/department 
citizenship, etc.). 

 
Students will be evaluated on meeting program milestones, coursework, research 
productivity, teaching responsibilities, and professional development and/or service activities. 
The full faculty will formally discuss each student’s progress to date along with directive 
feedback. Each student will then meet with their Advisor and the Program Chair to discuss 
and develop new goals for the upcoming academic year. 

 

Faculty Advising 
Students are encouraged to work closely with their primary advisor for guidance, direction, 
and feedback for their career development. Students also should feel comfortable seeking 
advising from Program Chairs and other ADA faculty. It is the responsibility of the student to 
seek assistance or help when needed. 

 
In addition to working with their primary advisor, students may benefit from working with other 
ADA faculty at either university. Additionally, students’ research interests may change while 
in the program and as such, students are able to switch their primary advisors and work with 
faculty from either University (see APPENDIX: ADVISOR SWITCH FORM). 
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Section 
 
 
 
 
 
 
 
 

Regulations for Academic Status 

Standards for Academic Performance 
We follow the policies relevant to the program as outlined by the CSU and Akron Graduate 
School Handbooks. These state that the Dean of Graduate Studies at each respective 
university may dismiss anyone who fails to make satisfactory progress toward declared goals 
or who accumulates 6 semester credits of C+/B- or below; 3 semester credits of F. Mandatory 
dismissal can result from 6 semester hours of F; 9 semester hours of B- or below and a GPA 
less than 3.0. 

 
Within the program, student performance is evaluated annually with the program’s Student 
Evaluation Criteria. To maintain eligibility for the ADA program, all students must make 
acceptable progress toward their degree and attain at least a 3.0 GPA in their content courses 
each year. Content courses include all required and elective courses which are counted 
toward the student’s degree requirements. The calculation of this GPA is credit- weighted. 
Students who fall below this GPA in a given year are considered to be on “probation” in the 
program and must attain a 3.0 GPA in their courses in the following year. Students who fall 
below this GPA in two of their first three years will be dismissed from the program. For 
purposes of this policy, a year refers to the period from June 1 to May 31. Part- time students 
or students on leave must meet an equivalent requirement that will be determined by the 
student’s advisor and area committee in consultation with the student. 

 
Any student receiving a grade of C+ or below in any graduate course will be required to do 
remedial work in that course. Such remedial work will be planned in discussion with the course 
instructor and the student’s advisor. The student will prepare a written summary of the 
remedial plan to be signed by the student, the instructor, and the advisor, and following that, 
it must be approved by the Program Chair. If the remedial work includes retaking the course, 
both the original and retake grade will be used in computing GPAs. However, no course may 
be counted more than once toward degree requirements. No course may be repeated more 
than once, and a course may only be repeated if the original grade is C+ or below. 
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Dismissal Policy 
Students making unsatisfactory academic progress will be dismissed from their respective 
graduate programs. For purposes of dismissal, unsatisfactory academic progress is defined 
as follows: 

 
Optional dismissal 

 
If in a 400-800 level course, a student receives: 

 
a. one grade of F, or 
b. two grades of less than B-, or 
c. two grades of NS - Not Satisfactory8. 

then the individual MUST be reviewed by the Program Committee to determine the student’s 
ability to continue in graduate school. If the Program Committee determines that dismissal is 
in order, this recommendation is made to the Dean of Graduate Studies of the student’s 
respective University for review and notification of the student. 

 
Academic warning 

 
If it is determined that the student may continue in the program, the Program Committee will 
notify the Dean of Graduate Studies and the student, in writing, regarding the grounds under 
which continuation is possible. In addition, an “Academic Warning” notice will be recorded on 
the student’s official grade report for that semester. 

 
Mandatory dismissal 

 
Mandatory dismissal from the program can result from any one of the following: 

 
In 400-800 level courses a student receives 

 
a. two F grades 
b. accumulation of nine credit hours of B- or less grades 
c. below 3.00 GPA in coursework (excluding thesis, dissertation, and independent 

courses) persisting for two consecutive semesters 
For general program requirements a student 

 
a. has two consecutive terms of probationary academic status 
b. has two failures of the Doctoral Comprehensive Examination 
c. fails to maintain a 3.5 GPA in content courses for two of their first three years. 

The procedure for academic dismissal is as follows: (I) the Program Chair or 
 

8CSU only. The NS grade can be given only in courses authorized by the Dean of the College of Graduate Studies. It is given for a 
thesis, dissertation, or alternate exit project that is not satisfactory. NS is a permanent grade designation. 
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student's advisor will make a written recommendation for academic dismissal to 
program faculty; (2) the program faculty will review the student's performance and 
vote on the Program Chair's or advisor's recommendation; (3) if a majority of the 
program faculty agree with the recommendation, the Program Chair must make a 
written recommendation to the department chair, stating the reason(s) for academic 
dismissal; (4) the department chair, if they agrees with the recommendation, will 
send a letter to the student informing him/her of the recommendation; (5) the student 
will have 21 days from the date of the letter to resign, petition for reconsideration, or 
be dismissed from the program; (6) if the student does not respond within 21 days, 
the department chair will make a written recommendation  for dismissal to the Dean 
of Graduate Studies, stating the reason(s) for academic dismissal. 

 
As stated above, students recommended for dismissal may petition for 
reconsideration. The procedure is as follows: (1) the petition must be signed by the 
student and acknowledged by their advisor, stating the reason(s) for requesting 
reconsideration; (2) the student or advisor must submit the petition to the Program 
Chair; (3) the Program Chair will consult with the other Program Chair and form a 
panel consisting of at least one member from each program; (4) the panel will review 
the program committee's decision and the student's academic performance and vote 
on the initial dismissal decision; (5) if a majority of the panel agree with the dismissal, 
the panel will make a written recommendation to the department chair; (6) the 
department chair, if they agree with the recommendation, will send a letter to the 
student informing them of the recommendation; (7) the student will have 14 days 
from the date of the letter to resign; (8) if the student does not resign within 14 days, 
the department chair will make a written recommendation for dismissal to the Dean 
of Graduate Studies, stating the reason(s) for academic dismissal. 

 
Re-admission 

 
An academically dismissed student who is readmitted to the program will again be 
dismissed by the Graduate College if the individual receives in 400-800-level 
courses: 

 
a. One or more grades of F, or 
b. Two grades of B- or less 

 
A graduate student who receives a second academic dismissal is not eligible 
for further graduate study within the program or respective University. 

 
Re-admission procedures 

 
An academically dismissed student who has been separated from the respective 
University for twelve or more months may request permission to be re-admitted to the 
student’s prior program. Such requests are reviewed and acted upon by the Graduate 
Program Committee of the unit. 
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An academically dismissed student who has been separated from the University for less 
than twelve months may petition for early re-admission. Early re-admission petitions 
must provide an explanation of the factors responsible for the student’s poor academic 
performance and present a convincing case for why they are now prepared to succeed. 
The petition should be submitted to the unit’s Graduate Program Committee. The 
committee shall act on the petition and present a step-by-step academic “game plan” 
that will lead to the completion of the program. The plan presented must have the full 
support of the student’s Graduate Program. The petition, recommendations and “game 
plan” will be presented to the College of Graduate Studies Petitions Committee, whose 
decision shall be final. 

 
Time Limit and Enrollment Requirements 
Consistent with the time limits and requirements stated in the Graduate Handbooks 
for each University, the program expects that students complete degree requirements 
within a reasonable period of time. All doctoral requirements must be completed 
within 10 years of starting coursework. This refers to graduate work after receipt of a 
master's degree or the completion of 30 semester credits or whichever comes earlier. 
Extensions of up to one year may be granted by the Graduate School under unusual 
circumstances upon written request of the student and recommendation by the 
advisor and department chair. 

 
If a student fails to submit a final copy of the dissertation to the Graduate School 
within four years of successfully meeting the comprehensive exam requirement, that 
student will be required to retake the exam. 

 
Students should consult with their advisor and notify the department/program in 
writing of any proposed changes in their status (e.g., withdrawal from classes, 
change from full- to part-time student, non-registration during a semester, etc.). 

 
In order to continue working with faculty toward a degree and in order to remain in 
good standing with the Graduate School, students (once they begin working on thesis, 
thesis waiver project, and/or dissertation) must register for a minimum of one credit 
hour each fall and spring semester until all degree requirements are met. Summer 
enrollment is required if the student is planning a summer graduation. It is the student's 
responsibility to maintain continuous registration. Failure to register continuously 
without receiving prior program approval for a leave of absence will result in a student 
being dropped from their degree program. 

 
It is expected that most graduate students will continue their studies and research 
during the summer. This is an excellent time to engage in thesis, dissertation, or 
other research. 
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Procedures for Course Waiver/Exemption/Substitution Petitions 
 

a. See APPENDIX: PETITION FOR WAIVER OF COURSE/TRANSFER OF CREDIT. 
Petitions must be written by the student and acknowledged with the student’s 
advisor’s signature. 

 
b. All petitions should be addressed to the chair of the program committee prior to 

circulation. The chair of the program committee will make sure that (a) the 
course(s) in question are on the student’s transcript; if these courses are not 
on the transcript, the petition will be returned to the student’s advisor, and (b) 
the necessary approvals—from the advisor and course instructor(s), if 
necessary—and documentation are attached. If the petition is in order, the 
graduate secretary will stamp an acknowledgment on the petition, copy it, and 
deliver it to the Program Chair for approval and circulation. 

 
c. Petitions involving course waiver/exemption must first be approved and signed 

by the faculty member in whose jurisdiction the course lies. If the petition is for 
an elective course not directly comparable to what is offered in the respective 
Psychology Departments, this step is not necessary. Students are expected to 
complete all courses listed as required or petition in advance for course 
substitution. 

 
d. Course waiver/exemption/substitution petitions, which involve transfer work, 

must have the syllabus for the course attached. The petition should state the 
(a) school at which the course was taken, (b) course name, (c) course number, 
(d) term in which the course was taken, (e) number of credit hours, and (f) 
grade received. The petition should be written with reference to the respective 
Graduate School Handbook in effect when the student entered, indicating the 
correct category in which the course will be applied. 

 
e. As a final step, the Program Chair will write a memo to the student 

documenting the decision. A copy of this memo will be sent to the Graduate 
School, and if the petition involves transfer work, the area chair will write a 
memo to the Dean of the Graduate School requesting that the courses be 
transferred. 

 
Students Entering with a Master’s Degree 

 
Students entering with a master’s degree who completed an empirical study in 
adulthood and aging as part of their master’s degree requirements (i.e., a research 
thesis) may petition to transfer their master’s thesis to this program. The student’s 
advisor and 2 other readers, one from each university, will read the thesis and 
determine whether the thesis meets the standard of quality in the program. 
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In addition to program, department, and graduate school approval detailed below 
separately for each institution, students who wish to transfer credits from a previous 
institution to the Adult Development and Aging program must meet the following 
minimum requirements: 

 
1. All graduate transfer credit must have been earned at an accredited graduate 

college or university. 
2. A student seeking transfer credit must have full admission and be in good 

academic standing at The University Akron/Cleveland State University and the 
school in which the credits were earned. 

3. All transfer credit must be at the “A” or “B” level (4.00 to 3.00) in graduate 
courses. 

4. The credits must be relevant to the student’s program as determined by the 
student’s academic department. 

5. A student who seeks to enroll in courses elsewhere for transfer credit here 
must receive prior approval. 

6. Transfer credit shall not be recorded until a student has completed 12 
semester credits at The University of Akron/Cleveland State University with a 
grade-point average of 3.00 or better. 

7. Transfer credit from other institutions will not be computed as part of a 
student’s University of Akron/Cleveland State University grade-point average. 

8. Individual course transfer of credit must fall within the time limit to complete 
degree requirements of the program (6 years for master’s/10 years for 
doctoral). 

9. A block transfer of credit does not apply toward the student’s time limit. 
 

The University of Akron 
Students accepted into the Ph.D. Program with a Master’s Degree will have 34 credits 
transferred; however, the expectation will be that the student will be required to 
participate in our full curriculum and thesis requirements. Students can request an 
exception to this by demonstrating that certain coursework they have already had can 
be substituted for a required course in the program. In order to do this, paperwork 
must be completed that includes the instructor of the course, the advisor and the 
Program Chair signing off on the petition. See APPENDIX: PETITION FOR WAIVER OF 
COURSE/TRANSFER OF CREDIT. 

 
No more than 1/3 of the total credits required for a master’s degree may be 
transferred from an accredited college or university. Up to one-half of the total credits 
above the baccalaureate required in a doctoral program may be transferred from an 
accredited college or university. No more than 30 semester credits may be 
transferred from a single master’s degree. 

 
Because students with a master’s degree have already accrued 34 graduate credit 
hours from another institution, the student and the advisor should monitor the 
cumulative credit hours to ensure they do not exceed 173 credit hours. Once a 
student researches 174 cumulative credit hours, even if the credit hours from the 
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previous institution do not count toward the requirements of the current degree 
program, the student is no longer eligible to receive a graduate assistantship that is 
funded by the graduate school allocated monies. 

 
Cleveland State University 
Transfer credit cannot exceed 9 graduate semester hours for master’s degree 
students, and 1/3 of the total hours required for doctoral degree students. Students 
must complete the Graduate Credit Transfer Form found on the College of Graduate 
Studies Downloadable Forms page. 

 

Class and Department Examinations 
 

Students are required to appear for all their scheduled class examinations and for 
any scheduled Specialty or Comprehensive examinations. If a student must miss a 
scheduled examination (Specialty or Comprehensive Examination), the student must 
notify the examination committee who will review medical and other documentation 
regarding reasons for absence from an exam and present a recommendation to the 
faculty. It is the student's responsibility to meet eligibility requirements when 
registering for Ph.D. Comprehensive Examination. Requirements for the Ph.D. 
Comprehensive Examination include: 1) maintenance of a 3.5 GPA in content 
courses each year for at least two of the first three years in the program; 2) 3.00 GPA 
overall; 3) completion of M.A. thesis or thesis waiver; and 4) completion of other 
specified program requirements. 

 

Leave of Absence 
Students who want to take a leave of absence from the department must petition the 
program area faculty. The petition should include the reason for the requested leave 
and its anticipated duration. Students should be aware that a departmental leave of 
absence does not alter graduate school timelines for degree completion. In order to 
meet the requirements of continuous enrollment (see above), students on a leave of 
absence may be required to enroll in 1 credit hour (and pay student fees) during their 
absence. 

 

Degree Progress 
Recommended progress is defined as follows for fall entrance students in the full-time 
program (see APPENDIX: PROGRAM MILESTONES CHECKLIST): 

 
Thesis and Thesis Waiver 

 
May 15 of the first year—M.A. proposal accepted and on file 

May 15 of second year—written draft of completed research project submitted to review 
committee. 

http://www.csuohio.edu/grad-college/graduate-students-downloadable-forms
http://www.csuohio.edu/grad-college/graduate-students-downloadable-forms
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To keep on track, you should begin thinking of topics and develop a problem statement as 
early as possible. Also, keep in mind that an acceptable proposal may involve only a 5-15- 
page problem statement with hypotheses and a methods section. The full literature review 
may be done later. You should meet with your advisor as early as possible in your graduate 
career to discuss research ideas. 

 
Dissertation 

 
May 15 of fourth year—proposal accepted and on file 

 
It is expected that students entering the program with a B.A. should complete both the M.A. 
and Ph.D. programs within five years. Those entering the program with an M.A. should 
complete the Ph.D. program within four years. 

 
UNACCEPTABLE progress will be defined according to the following timetable: 

Thesis and Thesis Waiver 

May 15 of second year—proposal not yet accepted by committee 

May 15 of third year—thesis not yet completed 

Dissertation 
 

January of 5th year—proposal not yet accepted 

January of 6th year—dissertation not yet completed 

Consequences of unacceptable progress may include formal letters noting unacceptable 
progress, which will be put in the student’s file as part of usual, yearly evaluations of graduate 
students. 
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Section 
 
 
 
 
 
 
 
 

Financial Assistance 
Graduate research and teaching assistantships, and internships are available. 
Graduate research and teaching assistantships involve commitment of approximately 
20 hours per week beginning fall semester through the end of spring semester. 
Typically these assistantships are for a 9-month period so there is no stipend in the 
summer. Research assistantships are derived primarily from external funding obtained 
by individual faculty members. 

 
Because assistantship assignments at UA and CSU are tied to our annual budgeting 
cycle, we must renew assistantship contracts on a yearly basis. However, our 
philosophy is to provide doctoral students with at least four years of on-going support if 
possible. This support is typically in the form of a nine-month stipend and a full, 9-
month tuition waiver, although it may also take the form of a paid internship. We have 
been quite successful at this goal in the past and anticipate also being so in the future.  

 
Students are responsible for monitoring their enrollment status. After completion of 
174 credit hours they are ineligible (per the Graduate School) for further GA 
funding. 

 

GA/TA Roles and Responsibilities 
Students are assigned assistantships by the department. Graduate assistantships may 
consist of conducting research with a faculty member or administrative work. Teaching 
assistantships may require supporting the instructor-of-record with grading, teaching, 
record- keeping, curriculum development, etc. or students may be assigned as the 
instructor-of- record. In all cases, students should meet early and regularly with their faculty 
supervisor to ensure they are meeting the expectations of the role. The standard 
assistantship is 20 hours per week of work. 

 
University of Akron 

 
Students in their first year are conventionally assigned to teach 1 section of Introductory to 
Psychology each semester (please note: some students who are funded through a faculty 
research grant or who work in the Lifespan Institute may not teach). In the student’s second 
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and third year, they will likely teach Introductory to Psychology or TA one of our larger or more 
work intensive courses, under the direct supervision of a faculty member (e.g., Experimental 
Psychology, Developmental Psychology). For post-comprehensive exam students, their own 
section of quantitative methods, developmental psychology, or another 200-300 level 
undergraduate course will become options for their teaching assignments in addition to those 
that were available to them in previous years. These teaching assignments are expected to 
be managed in addition to all research and coursework responsibilities. 
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Section 
 
 
 
 
 
 
 
 

Employment 
All graduate students in the Department of Psychology are required to become 
actively engaged in research and/or teaching activities as part of their graduate 
training. Therefore, at the University of Akron, graduate students receiving university 
assistantships may not be employed outside the assistantship when school is in 
session. Any outside employment activities should be planned in consultation with the 
faculty advisor and/or area chair. This expectation applies to all students regardless of 
specialty area, degree option, or graduate assistant status. 
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Adult Development & Aging Doctoral Program 
A Joint Program of 

Cleveland State University & The University of Akron 

 

 

 

Advisor Switch Form 
 

  Student Information  
 

Name: Date: 
 

Date of Entry into the Program (month and year): July 2012 

  Reason for Advisor Switch  

Describe the reason(s) you are seeking to switch advisors: 
 
 
 
 
 

 
  Process  

 
To facilitate the best transition possible, please outline your plan for switching advisors below. 

 
When will the switch take place officially? 

 
 

Will funding switch from your current advisor to your new advisor? If so, when?: 

Which projects will you complete with your current advisor prior to the switch?: 

Which projects will be ongoing with your current advisor after the switch (if any)?: 

 

  Approval: Signatures  
 
 
 

Student: Print Name: Date: 

Current Advisor: Print Name: Date: 

New Advisor: Print Name: Date: 

Program Chair: Print Name: Date: 



Adult Development & Aging Doctoral Program 
A Joint Program of 

Cleveland State University & The University of Akron 

 

 

 

□ 
□ 
□ 
□ 

□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 

 

ADA Coursework Checklist 
 
 
 Master of Arts Degree  

 

Quantitative Methods I 

Quantitative Methods II 

Master’s Thesis (≥ 1 credit hour) 

Adult Development & Aging 
 

  Doctor of Philosophy Degree  
 

All of the courses listed in the MA Degree Requirements plus: 
 

Research Methods 

Multivariate & Computer Methods in Psych 

Teaching of Psychology (UA only) 

Social and Emotional Development Across the Lifespan 

Health Psychology in Later Life 

Cognitive Aging 

Mental Health & Aging 

Neuropsychology of Aging 

Diversity in Aging Independent                                                             

Reading and Research (up to 30 hours)                      

Dissertation (≥ 12 credit hours)



Adult Development & Aging Doctoral Program 
A Joint Program of 

Cleveland State University & The University of Akron 

 

 

     End of Year Graduate Student Evaluation Form 
Due April 30 each year 

 
Name: Date: 

 

Date of Entry into Program (month and year): July 2011 

 
The information provided will be used to evaluate your performance and progress in the 
graduate program over the past academic year (i.e., from the end of spring semester last year 
through spring semester this year, April 30). 

 
Instructions: 

 
1. Complete the following questions by editing directly on this form on your computer (this 

is a fillable PDF form) 
 

2. Attach an updated copy (current through April 30) of your CV and teaching evaluations. 
 

3. After you have filled out the form, meet with your advisor. Your faculty advisor will help 
you complete the “points” sections and planning section of the form. Then, provide a 
complete and fully-signed-off copy of this report (including CV and teaching evaluations) 
to the Program Chair of your university by 5 p.m., April 30. You should also make a copy 
for yourself and your advisor. 
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 I . C OU R S E WO R K  

ADA End of Year Evaluation Form | p 2 

 

 

sens/di
 

Comments 

TOTAL COURSEWORK POINTS: 

Justification for Adjustment 

adjustment Adjust ± 2 points for instructor feedback of + or – evaluation 

Points equal to GPA from d. above (i.e., GPA this year) 

Possible: 0-6 points 

a. Indicate Completed Coursework and Grades in the chart below: 
 

Course Completed or In Progress Grade Notes 
Quantitative Methods I  n/a 
Quantitative Methods II  n/a 
Master’s Thesis (≥ 1 credit hour) 

Adult Development & Aging  n/a 
Research Methods  n/a 
Multivariate  n/a 
Teaching of Psychology (UA only)  n/a 
Social & Emotional Development  n/a 
Health Psychology in Later Life  n/a 
Cognitive Aging  n/a 
Mental Health & Aging  n/a 
Neuropsychology of Aging  n/a 
Elective: n/a  n/a 
Independent Reading & Research 
(up to 13 hours) 
Dissertation (≥ 12 credit hours) 

Note. Courses in bold count toward the required 16 credit hours of statistics/language coursework. 
 

b. What is your current Psychology GPA (not including thesis or IR&R hours)? 
 

c. What courses did you take for a letter grade this year (include courses from last spring & 
fall)? n/a n/a n/a n/a n/a n/a 

 

d. GPA in the courses you took this year (not including thesis or IR&R hours)? 
 

Coursework Points 
[to be completed by faculty advisor] 
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 I I . PR OG R A M MI L ES T ON E S  
 

 

/ 

/ 

n/
 n/
 

n/
 

n/
 

n/
 

Possible: 0-10 points 

 

Indicate Program Milestones (and date) successfully completed in the chart below: 
 

 
Milestone 

Successfully Completed: 
Month/Year 

 
Notes 

1. Master’s Thesis Proposal Meeting/Approval n/a  n/a 
2. Master’s Thesis Defense n/a / n/a 
3. All Comprehensive Exams Passed   

Written Comprehensive Exam Passed n/a / n/a 
Oral Comprehensive Exam Passed n/a / n /a  

Specialty Comprehensive Exam Passed n/a / n /a  
4. Dissertation Proposal Meeting/Approval n/a / n /a  

 
 
 
 

Progress Toward Degree Points 
[to be completed by faculty advisor] 

4 points for each of the 4 milestones completed this year enter sum here  

Adjust + 0-2 points for subjective effort rating adjustment  

Justification for Adjustment   

Comments  

TOTAL PROGRESS TOWARD DEGREE POINTS: 
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 I II . R ES EA R C H
           

 

 

Possible Points: 0-??; Typical points vary by year in program. Before adjustments ranges for AY 2014-2015 were: 
First Years: 0-1.75; Second Years: 4.75-10.75; Third Years: 4.25-23.0; Fourth Years: 13.25; Fifth Years: 13.0 

a. Your CV should include all publications, presentations, awards, & honors received to date. 
b. Indicate in the charts below your Academic Year (AY) Research Activities: 

 

Published/presented/accepted (in press) # this year Credit Multiplier Total 
Single author journal article (peer-reviewed)  3.0  

1st author journal article (peer-reviewed)  2.5  

Co-authored journal article (peer-reviewed)  2.0  
Single or 1st author book chapter  2.0  

Co-authored book chapter  1.75  
Published conference proceeding/abstract  1.75  

Funded research proposal  2.0  

National conference paper or poster presentation  1.5  
Regional conference paper or poster presentation  1.0  

Local/State conference paper or poster presentation  0.5  
Non-peer-reviewed publication/Technical report author  0.5  

Brown Bag/Program research presentation  0.25  
 

Submitted Research This Year # this year Credit Multiplier Total 
Single author journal article (peer-reviewed)  3.0  

1st author journal article (peer-reviewed)  2.5  
Co-authored journal article (peer-reviewed)  2.0  

Single or 1st author book chapter  2.0  
Co-authored book chapter  1.75  

Conference proceeding/abstract submitted  1.75  

Research funding proposal submitted  2.0  
National conference paper or poster submission  1.5  

Regional conference paper or poster submission  1.0  
Local/State conference paper or poster submission  0.5  

Non-peer-reviewed publication submitted  0.5  

Note. You may receive points for the same research activity in the published and sumbitted charts in the same year or 
across years; considerable work goes into publishing or presenting beyond the work for the submission. 

 

Research Activities Points 
[to be completed by faculty advisor] 

GRAND TOTAL [summing across both charts above] enter sum here  

Adjust for subjective effort rating (maximum ± 2) adjustment  

Justification for Adjustment    

Comments  
TOTAL RESEARCH ACTIVITIES POINTS: 
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IV . PR OF E S S I O N A  L D EV EL OP ME NT / 
S ER V I C E A C T IV I T IE S   

 

a. Fully describe all professional honors, awards, and/or prizes received in this academic year 
(include title, organization/society awarding honor, other relevant information). 

 
 
 

b. Indicate and describe any of the following activities you engaged in during the AY: 

Internal Professional/Service Activities 
Check 
Here 

 
Committee Name 

Dates of 
Service 

Department of Psychology Committee membership 

College or Institute Committee membership 

Other (e.g., Invited lectures (e.g., Psi Chi), developing 
informal graduate student learning activities, etc.) 
Describe: 

 

External Professional/Service Activities Check Here 

Election to professional national, regional, or state organizations 

Editorial activities (e.g., guest journal reviewer, convention program/abstract 
reviewer, etc.) 
Attended workshop, class, or talk for professional development 

Appointment/service to professional national, regional, or state organizations 

Service to local community outside of the university (e.g., community 
presentations, workshops/invited lectures to local schools or organizations, 
nonprofit board service, etc.) 
Describe: 

 

 

TOTAL SERVICE ACTIVITIES POINTS: 

Comments 

Justification for Adjustment 

adjustment Adjust for exceptional quantity or quality of service (+ 0-2) 

enter sum here Rating of 0 (none) to 4 (outstanding) for each chart; sum across charts 

Possible Points: 0-10 

Service Activities Points 
[to be completed by faculty advisor in consultation with student] 
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 V . T EA C H I N G A C T IV I T IE S  
 

a. Courses and/or Labs taught in this Academic Year (AY): 
 

Name of Course(s) / Lab(s) (attach student evaluation report for each course) 

 

 

 

 

 

 

b. Teaching Assistant positions served this AY: 
 

Name of Course(s) Major Duties 

 

 

 

 

 

 
 

 

TOTAL TEACHING ACTIVITIES POINTS: 

Comments 

Justification for Adjustment 

adjustment Adjust for exceptional quantity or quality of teaching (+ 0-2) 

Quantity and Quality of Teaching (0-4) 

Possible Points: 0-6 

Teaching Activities Points 
[to be completed by faculty advisor in consultation with student] 
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Planning 

1. Does student want funding as a departmental TA next year? YES           NO  
If not, what is student’s current funding status? 

2. Recommended Student Objectives for next year: 

a. Coursework 

b. Progress Toward Degree 

c. Research 

d. Professional/Service 

e. Teaching 

f. Other 

 
Student Signature:    Date:     

 
 

Faculty Advisor Signature:   Date:    

Student Evaluation Summary 
[to be completed by faculty advisor in consultation with student] 

Comments: 

OVERALL TOTAL: 

(possible points: 0-6) V. Total Teaching Activities Points 

IV.  Total Professional Development/Service Activities Points (possible points: 0-10) 

(possible points: 0-?) III. Total Research Activities Points 

(possible points: 0-10) II. Total Progress Toward Degree Points 

(possible points: 0-6) I. Total Coursework Points 
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Petition for Waiver of Course/ 
Transfer of Credit 

 

  Procedure  
It is the student’s responsibility to gather the required documents and obtain petition signatures in the 
following order: Advisor, Chair of ADA Program at his or her university, and Class Instructor.* 

  Required Documentation  
 

Attach the following documentation to this form: 
• Syllabi for both courses (the one you have taken and the one you are petitioning NOT to take) 
• Transcript that verifies course completion in good standing or work product if previous 

experience was not a formal course. 
 

  Name of Course  
 

Requesting Waiver for Course (Name of course and course number) 

Reason for Requesting Waiver 

Prior Experience (Name of previous course) 

Location of Prior Experience (Name of School) 

  Signatures  
 
 

Student: Print Name: Date: 

Advisor: Print Name: Date: 

Program Chair: Print Name: Date: 

Course Instructor: Print Name: Date: 
 
 

*At least two faculty members from the ADA Program must sign this form. For example, in the event that the Advisor, 
Program Chair, and Class Instructor are the same faculty member, a signature must be obtained from a second 
faculty member from the ADA Program



Adult Development & Aging Doctoral Program 
A Joint Program of 

Cleveland State University & The University of Akron 
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